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1. As of 1 bovember 1946 A complete phvsical inventory of all non-

ex-endadle supplies and eguirment on hand and nrouse at all offices, branches,

nissions, and obher orcratin, irstallations under the jurisdiction of this
i_
Agency will be taten, The purpose of this inventory is. two-fold:
(1) Po efflact the transfer ol accountabilit - for all

property now in the'yossession of the Strate,ic Services Unit

frowm the iar vepartment.tet e Central Intelli;ence Croup;
" T N .
(2) ‘o estavlish property accountabilits at all installa-

i

bions wibhin this dzency 1il accordance with an Administrative

i

Urder 13 Le issued pertaiis to the accounting for public

property within C.l.u.
2. Office and Branch ghiefs will take imrediute action to effect the
aprointment of arn accountaosle supply officer for their respective branches and

vill furnish the naue and office ewbension of the individual se desisnated

B

by them to the Chiiel, Troperty Control BectiOn, 23 South 3uilding, on or

pefore 21 Uctober 1944. The accountable oificer for the branch will e knovn -
as the Branca Supply and Froperty Officer, and -dll be relerred to as such in

this and subsequent directives.

3, The Branch Supply and frooert; Cificer will be resiponsible for in-
. St b 3 !
ks
ventorying all non-exrendable sup: 11es and equipment on hand and in use within
B A

the branch to which ae is assizned on orwefore 1 November‘l9h6. Senarate
N I ) T
3 N E v

inventories shoulcd be taken in each office by the branch?

upply oificer, and

. 1 .
upon completion of these inventories, a consolidated Inventory Report on

VDAGO Form We. Lbli, Inventory Adjustment Keport, wili be nrépared in triplicate

to include

i
individuals within the oranch. Two copies of the In&entory Report will be

forwarded to the Chief, I'ro,erty Control ‘Section, 2 ; South duild»
before 5 Hovember 1946, . T iu o

L. The Chief, Irorerty Control Section will cgutact all branch.supyly
officers to notify them of the ti e and ylace of ‘a mcbtln B schedulec to be

rcing the 1 Fovem;erlﬂ@
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25X1A°

SUBJECT: Inven ory of Non-Expendable Propprty

/i
l‘_ :
" o s 3 : - .
St ) #, )
g o~ Horeow,
X ol gt o + [ "

TO: Branch Chiefe, Headquarters, CIG, Washington, D. C.

1. As of 1 November 1946 & complete physionl inventory of all
non~expendable supplies and equipment on hand and in use at all offices,
branches, missions, and other operating installations under the Juris=
diotion of this Agency will be taken. The purpose of this inventory
is two-fold:

(1) To effect the transfer of accountability for all
property now in the possession of the Strategic Services Unit
from the War Department to the Central Intelligence Group;

(2) To establish property accountability at all installa-
tions within this Agency in acoordance withiidminiatrativa

To BE [5suen . .
Order We. __, pertaining to the accounting for public property,

ST AR —
2.3H%?;;2g)chiefs will take immediate action to effeot . the appoint-
ment of an accountable supply officer for their respective bfanches and
will furnish the name and offioce sxtension of the individual éo designated
by them to the Chief, Proparty‘Control Section, 235 Soufh Building, on or
before 21 Ootober 1946. The gacountabla officer for the branch will be
known as the branch g:upp).59,'31‘;1Eer,X and will be referresd to as such 25X1A
in this and subsequent direot&vos.ry :
3. The branoh.gupplxqé}ficor will be responsible for inventorying ' f

all non-expendable supplies and oequipment on hand and in use within the

branch to which he is assigned on or before 1 November 1946. Separate . Q;ﬁ
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inventories should be taken in each office by the branch supply officer,
and upon completion of these inventories, a oomsolidated Inventory Report
on WDAGO Form No. 444, Invon{:ory Adjutment Report, will be prepared in
triplicate to inolude all property in the possession of the mtg‘i";;s
and individuals within the branch. Two copies of the Inventory Report
will be forwarded to the Chief, i’roperty Control Section,235 South Building,
on or befors 5 November 1946.

4. The Chief, Property Control Seotion will ocontact all branch
supply officers to notify them of the time and place of a meeting,
scheduled to be hald%g Ootober 1946, at which detailed instructions

regarding the 1 November inventory will be given.

. a0 o
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Fravoaro ronm NO. G4 *

K ’Oﬁic‘e Memomndum . UNITED STATES GOVERNMENT
STATINTL

o : | cniet of services, 227 Adm, Blagpar:

SUBJECT: Inventory of Non-expendable Property.

; 21 Qzitober 1946
STATINTL

STATINTL

1. I am forwarding a corrected copy of the memorandum which we
discussed lagt Friday. I belleve paragraph 2 in the attached memorandum
STATINTL ‘ will take care of the questions which you had regarding the sstablish-
ment of accountability ot the Branch level., These corrections have
been coordinated with and it is his desire that it be

forwarded to you for review and in turn forwarded to | <~
final approvale.

STATINTL |

2. After the sbove action has been talen I believe it is
I io:ire that this memorandum be retwrned to him for
publicaticn.
STATINTL
Major, QM
Acting Chairmen
Property Boord
STATINTL

i 055 Form 1084b
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21 October 1946

CONF JENTIAL

SUBJECT s Inventory of Non-Expendable Proporty
TOs Office, Branch, and Division Chiefs, Headquarters, CIG,
Washington, D. C.

1. As of 1 November 1946 a complete»physical inventory of all non=-
expendable supplies and equipment on hand and ir use at all offices,
branches, diviéions, and other operating installations under the juris-
diction of this Agency will be taken. The purpose of this inventory
is twofold:

(1) To effect the transfer of accountability for all

property now in the possession of the Strategic Services Unit

from the War Departmsnt to the Central Intelligence Group;

(2) To establish propérty accountabllity et all installa-
tions within this Agency in accordance with an Administrative

Order to be issued pertaining to the eccounting for public property

within the Central Intelligence Group.

2. YNormally, accountability will be established at the branch level;
howsver, this is not mandatory. The organizational struoture of the
office, and its subordinate units (branches, divisions, etc.), should
be the primery factor in the determination of the accountability lavol.‘

3+  After the accountability laevel has been established, office,
branoh, and/or division chiefs will teke immediate action to effect the
appointment of an accountable officer for their respective units. The
name and office extension of the individual designated as the accountable
officer will be forwarded to the Chief, Property Control Soétion, Room 235

South Building, or or before 25 Qctober 1946. The accountables officer

CONFIDENTIAL
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- CONFIDENTI. ..

for an office, branch, or division will be known as the Unit Supply
and Property Officer, and will be rsferred to as such in this and
subseqﬁent directives.

4. The Unit Supply and Property Officer will be rssponsible for
inventorying all non-sxpendabls supplies and equipment on hand and in
use within the branch to which he is assigned on or before 1 November
1946. Separate inventories should be taken in each office by the
Unit Supply and Property Officer, and upon completion of thess inventori=s,
a consolidated Inventory Report on WDAGO Form No. 444, Inventory Adjustment
Report, will ﬁo prepared in triplicats to include all property in the
possession of the responsible offices and individuals within the branch.
Two copies of the Inventory Report will be forwarded to the Chief, Property
Control Section, 235 South Building, on or before 5 November 19546.

5. The Chief, Propsrty Control Section will contact all Unit Supply
and Property Officers to notify them of the time and place of a meeting,
scheduled to be held 28 October 1946, at which time detailed instructions

regarding the 1 November inventory will be given.

~ CONFIDENTIAL
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MEMORANDUM
25X1A 18 October 1946
TO :
FROM :
—

1. The basic principles laid down in the attached memorandum
are concurred in.

2. However, the terms used in paragraph 2, i.e.: office and
branch are ambiguous to the people who will be charged with performing
the inventory. :

3. I do not believe it practical for the DPirector, Office of
Special Operations to designate one Supply & Property Officer for the
entire 080, or if he did it would be, in ‘my opinion a full-time job.
PSD is not setwup at present to perform any such function,

4, It is therefore recommended that a Froperty & Supply Officer
be designatedfor cach of the following by the Executive for Administration,
: 080.
&) Administration Building (&t present Colonel Pruden)
. b)  Each Foreign Branch
: c) Registry
d) Dissemination Branch
e) Special Projects Branch
£) . ADO
g) Office of Chief "A" Deputy
5. At such time as organization is stebilized then perhaps one
person could take over the Property & Supply job for 0SO. ‘
25X1A

‘ , eé// ‘ /.
Zie \@é//// ZZ&% o /;”?796/3{/

\/U//@/a/?/‘/ ﬁjy //V/// % /,%‘/
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-

&'OP SECRET SECRET- ﬁNFIDENTIAL RESTRICTED UNCLASSIFIED
' (Sender will To-clessification Top and Bottom)

CENTRAL INTELLIGENCE GROUP
INTER-OFFICE ROUTING SLIP
(Revised 10 Sept 196)

. FROM TO | INITIALS | DATE

DIRECTOR OF CENTRAL INTELLIGENCE

EXECUTIVE TO THE DIRECTOR

SECRETARY TO THE DIRECTOR

EXECUTIVE OFFICE: ASST. EXECUTIVE DIREGCTOR
ADVISORY COUNCIL

% |[Deputy EXECUTIVE FOR PERSONNEL & ADMINISTRATION 10/17/46

CENTRAL RECORDS

SECRETARY, NIA

CHIEF, INTERDEPARTMENTAL STAFF

ASST, DIRECTOR, SPECIAL OPERATIONS

ASST, DIRECTOR, RESEARCH & EVALUATION

ASST. DIRECTOR, COLLECTION & DISSEMINATION 25X1A

CHIEF, SECURITY BRANCH

- ___ APPROVAL INFORMATION DIRECT REPLY

© . ACTION RETURN ‘ COMMENT
,‘ RECOMMENDAT ION PREPARATION OF REPLY FILE

. ___STGNATURE —_ CONCURRENCE DISPATCH 25X1A

REMARKS: = Lhe attached draft ol an Administrative Order covering preperty

inventory has been cléared with _ He hasg
requcsted that the order be arred to you ror writben ‘ 25X1A

clearance ond approval. Kindly re-wrour con=-
o

venience.
TOP SECRET SECRET . /C{NFIDEN@ RESTRICTED UNCLASSIFIED
‘ -
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DRAFT _: » ‘%7“1

SUBJECT: Inventory of Non-Expandabls Property

TO: Branch Chiefs, Headqguarters, CIG, Washington, D. C.

1. As of 1 November 1546 a compiete physicul inventory of all
non~expendable supplies and equipment on hand and in use at all offices,
branchss, miaiens, and other operating installations under the juris-
diction of this Agency will be taken. The purpose of this inventory
is two-fold:

(1) To effect the transfer of accountability for all
property now in the possession of the Strategic; Services Unit
from the War Department to the Central Intelligence Group;

: o establis roper accountability at a installa-
(Z)T tablish property t"l'ytll'tll

tions within this Agsncy in accordance w1th4Adm1n1strat1vo

PR
Ordar -h%‘. , pertaining te the accounting for public property,

a,m CT.G.

oF F\‘LE ‘ GNQ
2. G\Branch chiefs will teke immsdiate action to effaot the appointe

ment of an accountable supply officer for their respective branches and
will furnish the name and office extension of the individual so dssignated
by them to the Chief, Property Control Section, 235 South Building, on or
before 21 October 1946. The accountable officer for the branch will bs

+ ProPEATY
known as the branch 5upp1y @fficer, and will be referred to as such
in this and subsequant directives.

v PRoPERTY

3. The branch $upp1yA3fflcer will be responsible for inventorying

all non-expendable supplies and equipment on hand and in use within the

branch to which he is assigned on or bsfore 1 Hovember 1946. Separats
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’ inventories should be tuken in each office by the branch~;upply\6fficer,

and upon completion of these inventories, a consolidaied Inventory Report
on WDAGO Form No. 444, Inveﬁtory Adjutment Report, will be prepared in
‘ RegpoNST B W,

triplioate to include &1l property in the possession of the waingy, off'ices
and individuals within the branch. Two copies of the Inventory Report
will be forwarded to the Chief, Property Control Soction,ZSS South Building,
on or before 5 November 1946.

4{; The ghief, Property Control Section will contact all branch
¥éuppi&y$?f;§e;é to notify them of the time'a?? place of a mseting,
schedulsd to bs held 23 October 1946, at whiohidstailed instruotions

reogarding the 1 Novembasr inventory will be given.

! K C
Tos P L ot B Y I o i

)i:) ro [1e)de ,(_)
FILGJM ‘
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CHETuAL 110 LLIGEICE GROUP

Co 1. Ge ADITTTRATIVE owm-

LHVENTGit: Ov !‘\'UN— L.HL)\)LE IILOUI(TY

P L T YT

L. Mg of 1 Bovember 1946 a camplete phvsical inventorv ol all non-
estiendaole supplics and efjuinment on iand and wnouse at all offices, branches,
missions; and other orerating installations under the jurisdiction of this
Agency vill ve taben. The purpose of this iLnventory is two-iold:

(1) To effect the transfer of accountabilit- for all
property nowr in the rossession of Uhe Strate_ic Services Unit
from tue .ar wepartment te t e Central Intelli;ence Group;

(2) ‘To estaulish property accountabiliti at all installa-
tions within this dpency in accordance it an Administrative
Order t» be dssued perbtaliiii, to the accounting Tor puolic
property within C.l.t.

2. Office and Branch ghiefs will take imrediute action to effect the
apyointment of an accountasic supply ofiicer for their res ectivevbranches and
will furnish the nave and office ewbension of the iadividual so desi nated
vy them e the Ghief, I'roperty Control lection, Z“f Sontia Juilding, on or

pefore 21 OctobLer 1945, The accountavle oiiicer for the branch will be lnovn

as the Branch Supy and Froperty Officer, and -ill be referred to as such in
thls and subsequent directives.

3. The Branch Supply and rrowert; Cilicer i1l de resvonsible for in-
ventoryiﬁg all non-exnendable suprlies and equipment on hand and in use within
the brancih to which ae is &ssiqned on or weicre 1 Movember 19456. Serarate
inventorles shoulc pe taken in each cflice by the branch supply oiiicer; and
upon coipletion of these inventories, a consolidated Inventory Report on
VDAGO Form Mo. hlli, Inventory Adjustmeﬁt report, will be vrepared in triplicate
to include all prﬁpérty in the possession cf the ResponsiSle Offices and
individuals within the sranch. Two copies of the Inventory Report will be
forwarded to the Chief, Iro erty Control Section, 235 South Juilding, on or
before 5 IHovember 1946,

4. The Chuief, Frorerty Cortrol Seétion will coutact all branch sup;:ly
offlcnru to notify LqCﬂ of the tire and place of a meeting, scheduled to be

neld 30 October 19h6 at which detailed instructions re; ardlnv the 1 Yovemier 1o

.‘_‘_.A:{:Bm\i;dfor Release 2001/05/01 : CIA-RDP81-00728R000100050025-2
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POCCTL DLAECTU OF Chiin INTELLIGRICE .

25X1A

Denuty” Lxecutive [or Yersernel

and Adwinistration

COMFIDEHTIAL

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050025-2




G-

25X1A

A
k
it

i
5

1]
L"O'r Release 2001/05/01 : CIA- RDP81-00728R0001000586)£§2 T ——T
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CEMIuAL TUTLLLIGENCE GROUD

Co T. . ADLTITSTRALIVE omm-

 TIVIRTGR OF KON-EXPENDASLE FIOPERTY

1. As of 1 FHovember 1946 a comvlete phvsical inventory of all non-
exyendaole supplies and equirment on hand dnd @nouse at all olfices, branches,
nissions, and other omerating installations under the jurisdiction of this
Agency will ve taken. Lhe purpose of thib inventory is bwo-iold:

(1) To effect thc transfer of accountabilit - for all
property now in the fdssession of the Strate_ic Se 1VLéos Unit
from the Jar Je eparbment to tie Central Intellizence Croup;

(2) o establisih property accountability at all installa-

. tions within this Agency in accordance vwit's an Administrative
Order L ibe issued pertainin, to the accounting for public
property witﬁin Cotatis

2, O0Office and Branch ghiels will take Lmredi;te action bo effect the
aprointment of an accountasle sup;ly officer for their resrective branches and
till furnish the nate and office ewtension of the individual so desisnated
by them te the Chiel, I'roperty Control Section, 23% South 3uilding, on or
before él October 1946, The'accountable oriicer for the branch will ve lknown

the. Bpanch Supply and Froperty Officer, and +will be referred Lo ag such in

this and subsequent directives.

3. The Branch Supuly and rroverty C0lficer will be res;onsible for in-
ventorying all non-exrendable suprlies and equipment on harnd and in use within

w

the branch to which he is assi_ned on or vefore 1 November 1946. Senarate

inventor;es should ve taken in each clfice by the branch supply oificer, and
pon coipletion of these inventories, a consolidated Inventory Report on
1DAGO Form He. Lll, Inventory Adjustment Heport; will ve prepared in triplicate
to include all property in the possession of the Responsible Offices and
individuals within the oranch, 'Two copies of the Inventory Report will be
forwarded to the Chief, Iro erty Gontrol Section, 23Y South suilding, on or
before 5 Hovember 19L5.
‘ L. The Chief, Froverty Control Section wi;l contact all branch supyly

foicers to notify them of‘the’tité and place of a meeting, scheduled to be

neld 30 October 1546 at which detalleﬂ 1naLruct10ns rejarding the 1 Hovemberlgﬁ

EFFECTIVE 50 JUNE 1947 CIG ADMINISTRATIVE ORDERS HAVING REEW hTSCIWUED ARE NOT
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